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WELCOME

Welcome to Adrian Public School. It is the hope of the faculty and staff that you will have a
pleasant and profitable educational experience while enrolled here. We believe that learning is
process that involves the combined efforts of the students, staff and parents. It is our goal to
provide the learning necessary to prepare students for their next set of learning experiences and
adult living.

This handbook has been developed to provide information on policies and procedures that will
assist you in having a good school experience. The purpose of the printed policies is not to limit or
stifle the individual, but rather to ensure the safety and growth of all members of our school family.

We encourage students at Adrian Public School to make use of the opportunities to become a well-
rounded person. The academic, social, athletic, and fine arts programs exist for that purpose. Use
them to your best advantage.

Best wishes for a happy and successful year.

Mr. Roger Graff Mr. Tim Christensen
Superintendent MS/HS Principal/Activities Director

Mr. Russ Lofthus
Elementary Principal

About Our District

The size of the Adrian School District is approximately 12 miles by 21 miles. It contains 179 1/2
square miles. A board of seven members, elected by the people for four-year terms, governs
District No. 511. The central administrative office for the school district is located in the
middle/high school building located two blocks west of Maine Street on the west side of the
building at 410 Indiana Avenue.

About Our Schools

Our Elementary school is located one block east of Maine Street at 515 Oklahoma Avenue and
houses Early Childhood-5" grade. Our middle/high school is located two blocks west of Maine
Street at 415 Kentucky Avenue and houses grades 6-12.

5 7/2008



ADRIAN SCHOOL CALENDAR

August 2008

25 — Teacher Curriculum Planning
26 & 27 — Staff Dev/In Service

28 — Teacher Work Day #1

September 2008

1 — Labor Day — No School

2 — 6-12 Classes Begin

2 — K-5 Planning Conferences

October 2008
16 & 17 — MEA Break

November 2008

3 — End of 1% Qtr (43 days)

6 - Conferences/Early Release
Elem 1:00 — 7:30
MS/HS 1:00 — 7:30

26— Early Release — Staff Dev

27 & 28 — Thanksgiving Break

December 2008
24-31 — Christmas Break

January 2009

Snow days if needed will be;

February 13 — Early Release — Staff Dev.

March 16 — Early Release — Staff Dev.
April 9 — Early Release — Staff Dev.
April 13 — Teacher Comp Day

5 - Classes Resume
16 — End of 2™ Qtr (44 days)

School Grading Periods

2008-2009

19— Teacher Work Day - No School
February 2009

13 —Staff Dev/In Service

16 — President’s Day — No School

March 2009

3 — Conferences/Early Release
Elem 1:00 — 7:00
MS/HS 1:00 — 7:00

16 —Staff Dev/ In Service

25 — End of 3" Qtr (44 days)

April 2009

9 — Staff Dev/In Service

10 — Good Friday — No School

13 — Teacher Comp Day No School

May 2009

22 — Senior Graduation 7:30

25 — Memorial Day — No School
29 — End of 4™ Qtr (43 Days)

29 — Last Student Day

June 2009
1 — Teacher Work Day

Note: The first 3 snow makeup days are full staff
development days that will be converted to early release
staff development days which then allows us to claim these
days as student contact days.

The academic year is divided into four grading periods called Quarters. A Quarter is nine weeks in

length.
Quarter 1 Ends
Quarter 2 Ends
Quarter 3 Ends
Quarter 4 Ends

November 3
January 16
March 25
May 29
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PROFESSIONAL DIRECTORY

DISTRICT STAFF

Superintendent Mr. Roger Graff

K-5 Principal Mr. Russ Lofthus

6-12 Principal/Activities Director Mr. Tim Christensen

District Secretary Mrs. Renee Bullerman

District Bookkeeper Mrs. Shelley Gades

Payroll/Human Resources Mrs. Deb Lutmer

Community Education Mrs. Renee Bullerman

Technology Coordinator Mr. Kyle Lehnhoff

School Nurse Mrs. Rita Domagala

Psychologist Mrs. Tanya Krueger

Head Custodian Mr. David Vortherms

ELEMENTARY STAFF

Elementary Secretarial Staff Mrs. Josie LeBrun

Kindergarten Mrs. Tonya Erdmann & Mrs. Christy Hornstein

Grade 1 Mrs. Jolene Henning, Mrs. Heidi Klingenberg,

Grade 2 Mrs. Peg Faber & Mrs. Kim Vander Lugt

Grade 3 Mrs. Marsha Buschena & Mrs. Kerri Knips

Grade 4 Mrs. Monica Horn & Mr. Cory Van Briesen

Grade 5 Mrs. Susan Bullerman & Mr. Douglas Petersen

Elementary School Counselor Mrs. Barb Christensen

Pre-School/Early Childhood Mrs. Jessica Frodermann

Sign Language Interpreter Ms. Sue Ellen Bone

Grades K-5 Title 1 Mrs. Marlene Rabenberg

ELL/Title 1 Math - 2™ Gr Math Mrs. Laurie Varley

Special Education Mr. Todd Zinnel

Computer Keyboarding Skills Mrs. Gloria Rust

Vocal Music Mrs. Linda Kingery

Instrumental Music Grade 5 Mr. Nathan McAmis

Grades K-5 Physical Education Mr. Pat Dorn

Adaptive Physical Education Mr. Gregg Nelson

Librarian Miss Sherrilyn Klaassen

Speech/Language Pathologist Mrs. Terri Vollink

Para Professionals Mrs. Alice Cook Mrs. Kim DeBeer
Mrs. Connie Hoffer Mrs. Barb Knips
Mrs. Denise Lynn Mrs. Cathy Marsh
Mrs. Kaye Nytes Mrs. Jackie Probst
Mrs. Mary Reisdorfer ~ Mrs. Tammy Vaske

Elementary Custodians Mr. Jeff Carrier & Mr. Jamie Gravenhof
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MIDDLE/HIGH SCHOOL STAFF

Middle/High School Secretary

Mrs. Kim Grussing

Art

Mrs. Christine Tromblay

Accounting & Business Applications

Mr. Kevin Nowotny

MS/HS Counselor - Psychologist

Mrs. Tanya Krueger

Family Consumer Education

Mrs. Pam Sells

Grade 6

Mr. Randy Strand

Health and Physical Education

Mr. Gregg Nelson

History/Social Studies/World Cultures

Mr. Jason Berghorst, Mrs. Katie Mostad,
Mr. Jason Olson, Mrs. Mary Scheidt,

Industrial Arts Mr. John Olson

Language Arts - Gr 8 & Spanish Mrs. Caroline Thorson

Language Arts Mrs. Peggy Kruger & Mrs. Joyce McCarthy
Librarian Mrs. Mary Scheidt

Mathematics Mrs. Suzann Olson, Mr. Robert Remme,

Mr. Randy Schettler

Music — General, Instrumental, Vocal

Mr. Nathan McAmis & Mrs. Linda Kingery,

Sciences

Mrs. Marlene Greve, Ms. Katie Prunty,
Mr. Robert Williamson

Special Education

Mr. Jason Berghorst, Mrs. Allison Eitreim,
Mrs. Cate Koehne

Speech/Language Pathologist

Mrs. Terri Vollink

Computer Aide

Mrs. Tammi Heronimus

Para Professionals

Mrs. Diane Banck Mrs. Barb Bullerman
Mrs. Robin Heeren Mrs. Pam Kilgore
Mrs. Mary Peterson Mrs. Janell Recker
Mrs. Polly Timmer

MS/HS Custodians

Mr. Dave Buss, Mr. Tony Konz,
Mrs. Tammy VanHorsen
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DISTRICT # 511
POLICIES AND PROCEDURES

SECTION ONE - ADHERENCE TO STATE & FEDERAL MANDATES

Equal Opportunity Statement

It is the policy of Adrian School District 511 to provide equal educational opportunities to all
persons regardless of race, color, creed, religion, national origin, sex, age, marital status, and status
with regard to public assistance or disability. All students, regardless of sex, may enroll in any
course — provided they meet the prerequisite requirements for such course.

Sexual, Religious and Racial Harassment/Discrimination

The Adrian School District's policy is to maintain a work and educational environment for students
and employees that is free from discrimination and other offensive or degrading remarks or
conduct. The district and this school will not tolerate acts of violence and/or inappropriate remarks
about or conduct related to a student’s race, color, creed, religion, national origin, sex, pregnancy,
marital status, disability, age, status with regard to public assistance or sexual preference or
identity. If you believe you are subject to offensive or discriminatory behavior of any kind, you
should immediately report the behavior to the building administrator verbally or in writing. If you
prefer, you may report directly to the human rights officer, Mr. Graff. Students always have the
option of reporting to any responsible adult in the school.

School officials will investigate all reports of offensive behavior promptly, fairly and completely.
The school will handle each report discretely and respond to the report based upon its facts. The
school may resolve the report by requiring the offender to apologize, transfer, seek counseling or
training, be suspended, be dismissed, Loss of MSHSL eligibility or face other appropriate
discipline including expulsion and law enforcement referral.

A complete copy of this policy may be obtained from the district office that fully outlines
students’ rights and grievance procedures.

Title IX and Equal Education Opportunity

It is the policy of Adrian School District 511 to ensure that an equal educational opportunity is
provided for all students of the school district in accordance with Title IX regulations. It is the
school districts policy to provide equal educational opportunity for all students. The school district
does not discriminate on the basis of race, color, creed, religion, national origin, sex, marital status,
parental status or status with regard to public assistance, disability, sexual orientation or age. The
school district also makes reasonable accommodations for disabled students.

The school district prohibits the harassment of any individual for any of the categories listed above.
Any student, parent or guardian having any questions or complaints regarding alleged Title IX
violations should contact Tim Christensen, the Title IX Officer for the district at (507) 483-2232 or
at PO Box 40, Adrian, Minnesota 56110.

A complete copy of this policy may be obtained from the district office that fully outlines
students’ rights and grievance procedures.

9 7/2008



Section 504 Student Disability Nondiscrimination
It is the policy of Adrian School District 511 to protect disabled students from discrimination on
the basis of disability and to identify and evaluate learners who, within the intent of Section 504 of
the Rehabilitation Act of 1973, need special services, accommodations, or programs in order that
such learners may receive a free appropriate public education. For this policy, a learner who is
protected under Section 504 is one who:

1. has a physical or mental impairment that substantially limits one or more major life

activities, including learning; or

2. has a record of such impairment; or

3. isregarded as having such impairment.
Such learners are eligible for services, accommodations, or programs under the provisions of
Section 504 even though they are not eligible for special education pursuant to the Individuals with
Disabilities Education Act.

Any individual with knowledge or belief of conduct that may constitute discrimination toward a
disabled student should report the alleged acts or file a grievance immediately with an appropriate
school district official or Russ Lofthus, the Section 504 Coordinator of the Adrian School District
at 507-483-2225 or 515 Oklahoma Avenue, Adrian, Minnesota 56110.

A complete copy of this policy may be obtained from the district office that fully outlines
students’ rights and grievance procedures.

McKinney-Vento Homeless Assistance Act

It is the policy of Adrian School District 511 to ensure that the educational needs of homeless
children are met through a coordinated effort between, federal, state and local agencies as a part of
No Child Left Behind Act of 2001. The local liaison official to assist in this endeavor for the
school district is Russ Lofthus. He may be reached by phone at 507-483-2225 or at 515 Oklahoma
Avenue, Adrian, Minnesota 56110.

A complete copy of this legislation may be obtained from the district office.

Mandated Reporting Statement

School personnel who know, or have reason to believe, a child is being neglected or physically or
sexually abused, or has been neglected or physically or sexually abused within the preceding three
years, shall immediately report the information to the local welfare agency, police department or
the county sheriff. In such situations, the school districts shall comply with the Minnesota Statute
626.556, Reporting and Maltreatment of Minors.

Notice Concerning Use of Pest Control Materials

Our School District personnel may apply pest control materials inside or on school grounds as
needed. Pest control materials are registered by the U.S. Environmental Protection Agency (EPA)
and are selected and applied according to label directions. The long-term health effects on children
from the application of such pest control materials, or the class of materials to which they belong,
may not be fully understood. An estimated schedule of pest control inspections and possible
treatments is available for review or copying at each school office. Parents of students may request
to receive, at their expense, prior notification of any application of a pest control material, should
such an application be deemed necessary on a day different from the days specified in the schedule.
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Distribution of Nonschool-Sponsored Materials on School Premises

It is the policy of Adrian School District 511 to protect the exercise of students' and employees'
free speech rights, taking into consideration the educational objectives and responsibilities of the
school district. Material that is obscene, vulgar, promotes violence, promotes illegal activities,
promotes harassment and/or discrimination, is libelous, slanderous, or determined to be
inappropriate by school officials, will always be prohibited from distribution at school. In-
appropriate distribution of such materials as described above will be prevented and disciplinary
action will be taken. (See section on student discipline)

A complete copy of this policy may be obtained from the district office.

Public Notice Regarding Student Records
Independent School District No. 511 is required to give notice to parents of students currently in
attendance in the District, and eligible students currently in attendance in the District, of their rights
regarding pupil records and “directory information.” In order to comply with state and federal laws
regarding education records the school board has adopted a policy regarding pupil records. Below
is a summary of that policy regarding student records.
¥ classifies records as public, private or confidential
¥ establishes procedures and regulations to permit parents or students to inspect and review a
student’s education records.
¥ establishes procedures and regulations to allow parents or students to request the
amendment of a student’s education records to ensure that the records are not inaccurate,
misleading, or otherwise in violation of the student’s privacy or other rights.
¥ establishes procedures and regulations for access to and disclosure of education records
¥ establishes procedures and regulations for safeguarding the privacy of education records
and for obtaining prior written consent of the parent or student when required prior to
disclosure

The information above is a summary. A complete notice of these rights are posted on the
district website or may be obtained from the district office.

SECTION TWO - STUDENT SAFETY

Weather Closings

If it becomes necessary to close school or dismiss early due to unsafe weather conditions, KWOA
(95.1 FM, 730 AM) and KITN (93.5 FM) in Worthington and KQAD (K101.1FM) in Luverne will
carry the announcement. Radio stations have proven to be the most reliable source of up-to-
date information. In addition, KSFY and KELO television, located in Sioux Falls, will run the
closing or late start on their station.

When unsafe weather conditions result in early dismissal for the student body, no practices are to
be held. Practice facilities will be closed. No Open Gyms will be held.

Events scheduled on those days when school is dismissed early, or not called into session, because

of the weather may be postponed to another date or may be held if later in the day it is determined
that conditions permit. The TV/radio stations listed above will carry the announcements.
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Driving in School Zones

In order to ensure the safety of students, the streets around our schools must be maintained as a
safe driving zone. Please recognize this and drive with extreme caution around our school

grounds. Crossing guards will be used on Maine Ave to help ensure student safety.. Unsafe
driving in school zones will be reported to law enforcement. School consequences will be enforced
if a student drives in as unsafe manner in the streets adjacent to the school building.

Safety Drills
In accordance with state law, each school will conduct the following safety drills throughout the
school year. Five (5) fires drills, Five (5) lockdown drills and One (1) severe weather drill.

Safety Equipment

Each school building is equipped with AED’s, heat sensors, manual-pull fire alarms, an automatic
sprinkler system, and extinguishers of different types. They have been installed to protect lives and
property. It is a violation of state law, the State Fire Marshall's regulations, school policy, and
common sense to tamper with, or to activate, any of these protective devices - except in time of
emergency. School consequences will be enforced if a student tampers with this equipment. (See
section on student discipline)

Visitors

In an effort to ensure student safety, all visitors need to check in at the office upon arrival. Should
it become necessary for an individual to accompany a student to school, a parent or guardian must
contact the building administrator prior to the visitation for approval. Failure to do so will result in
the visitor being asked to leave the building. The school reserves the right to determine if the
presence of a visitor may be inappropriate for the school setting or a potential disruption. In such
cases, the visitor will not be allowed to visit.

Video Surveillance

The District reserves the right to use video surveillance in building and on school buses as a means
to help ensure student safety. When necessary, video evidence will be used in determining
consequence for student misconduct. Video evidence may also be turned over to law enforcement
if school officials determine that it will aid in solving a crime.

Law Enforcement and Students

There are times when police will ask to interview students at school for purposes of investigating
school and non-school related incidents. Unless the District believes such interviews to
unreasonable disrupt the student’s educational program, such interviews will be allowed. When
police requests for student interviews are requested and unless police feel notice to the parent
would compromise the investigation, the School District will make a reasonable effort to contact
the parent to apprise them of the request and the date and time of the interview.

The School District has no legal obligation to provide parents the notice described above. The

School District is prohibited from notifying parent of police interviews conducted in response to a
maltreatment of minors complaint.
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SECTION THREE — STUDENT HEALTH

School Nurse

The school nurse visits the elementary and middle/high school 8-12 hours/week. The nurse
provides periodic screening for vision and hearing. Parents may request a vision or hearing test by
contacting the school nurse. You may also contact the school nurse about other health concerns at
483-2232 (High School) or 483-2225 (Elementary).

Illness

The nurse's office is located within the elementary and high school offices. All injuries incurred
while in school should be reported to the office. A student who is ill and needs to go home must
report to the office before leaving school. Parents will be contacted in the event of an injury or
illness.

Medication Policy
The administration of medications to pupils in our school is carried out in accordance to policies of
the MN Department of Health and the State Department of Education. The school nurse, along
with other designated school personnel, will administer all medications. Any student requiring
medication during school will abide by the following:
1. Parents are requested to sign a written permission form for the school to administer both
over the counter and prescribed medication.
2. All medications must be sent in the original container with full instructions. This
includes cough syrup, Tylenol, or any over the counter or prescribed medication. Parents
will be contacted if there are any questions about the medication.

Health Records

Up to date health records are kept in the student health center for every student in school. Parents
should contact the school nurse if their child has any special medical problem. This information
will be recorded on the health record and any necessary instructions followed.

Immunizations

All students in grades K-12 need to have their immunizations up to date. Immunization protection
is required by Minnesota State law before school entrance. At school entrance, a student needs to
have 5 Diphtheria, Tetanus, and Pertussis (DPT), 4 Polio, 1 Measles, Mumps, and Rubella (MMR),
3 Hepatitis B and 1 Varicella (Chicken Pox) shot. At the 7" grade level, students must have a total
of 2 Measles, Mumps, and Rubella (MMR) and an updated tetanus shot. An incoming 7t grader
must also have the Varicella (Chicken Pox) shot or have on record when the student was infected
with Chicken Pox. Immunization information will be sent home for any changes in the
immunization law. Information concerning school health entrance recommendations is available at
the Kindergarten Round-Up or through the school health office.

Communicable Disease Control and Prevention

Conditions such as tonsillitis, conjunctivitis, impetigo, skin rashes, ringworm, colds and flu may be
contagious to other students. In many instances, these conditions need professional care. Any
student who comes to school having a communicable condition will be sent home until the
condition clears or a physician's permission is given to attend school. Along with the above,
vomiting, diarrhea and a temperature are also reasons to keep your child at home. Parents will be
contacted whenever necessary.

13 7/2008



Dental Health
Dental cards are given to grades K-5. The student cards can be returned to the teacher after a visit
to the dentist. This information is then recorded on the student health record.

Accidents

All accidents, which are incurred by children during that portion of the day when they are under the
supervision of the school, should be reported immediately to the classroom teacher/adult on duty.
Parents will be notified by telephone of any injury to their child considered serious at the time of
injury. The school district does not carry insurance to cover accidents to children that occur in the
course of the school day. Special accident insurance policies are available for purchase.

Hospitalizations
Parents should contact the teacher/office to report pending medical absences due to severe illness
or operations.

SECTION FOUR - STUDENT BUSING & TRANSPORTATION

Bus Conduct

Bus transportation is provided for the convenience and safety of traveling to and from school. All
students are encouraged to ride the bus to school rather than drive. Students need to understand
that this is a privilege, not a right. Any student who violates school bus rules and regulations can
be denied the privilege of using the bus transportation system. For the safety of yourself and the
other students that ride the bus, please conduct yourself in a responsible manner. Video
surveillance cameras have been installed on buses as a means to help ensure bus safety. When
necessary, video evidence will be used to determining consequence for student misconduct.
Please refer to the Bus Conduct Policy listed below.

Bus Safety Violation

Consequences for school bus/bus stop misconduct will apply to all regular and late routes.
Decisions regarding a student's ability to ride the bus in connection with co-curricular and extra-
curricular events (for example, field trips or competitions) will be at the discretion of the School
District. Parents or guardians will be notified of any suspension of bus privileges by building
administrator and/or Hoffenkamp Bus, Inc. Complaints and concerns about misconduct should
initially be directed toward Hoffenkamp Bus, Inc. (507)483-2775.

In order to provide for the safety of students being transported on school buses the following
behaviors have been deemed inappropriate.

Class I Violations

Spitting.

Littering.

Excessive noise.

Horseplay, pushing and shoving.

Eating & drinking on the bus.

Leaving seat/standing on the bus.

Profanity, verbal abuse, obscene gestures, harassment, possession of obscene material.

Nk =

14 7/2008



8. Use of noisy electronic games, flash photos or other such items that cause a distraction.
9. Other offenses as reported by the bus driver to a school official.

Class II Violations

Hanging out the windows.

Throwing of any object.

Physical aggression against anyone.

Use of tobacco or any controlled substance.

Vandalism to bus (restitution to be made)

Holding onto or attempting to hold onto any part of the outside of the bus.

Lighting of matches, fireworks or possessions of any flammable substance.

Unauthorized entrance or leaving the bus through the emergency door/tampering with bus
emergency equipment.

Other offenses as reported to a school official.

O NN RN

e

Behavior violations will result in consequences as outlined below.

1* Violation 2" Violation 3" Violation 4™ Violation
Class I: Warning or 1-3 day | 3-5 day 5-10 day 10 day minimum suspen|
Violations: suspension suspension suspension Possible

loss of all bus
privileges. Parent/Princi
meeting optional.

Class 11 3 -5 day 5-10 day 10 day minimum
Violations: suspension suspension suspension.
Possible loss of
all bus privileges.
Parent/Principal
meeting optional

Please remember, the bus ride is an extension of the school day. Further consequences may be
assessed by the school if deemed necessary according to district policies. The district reserves the
right to suspend all bus privileges on a first or second violation if deemed necessary.

Other Discipline: Based on the severity of a student's conduct, consequences that are more serious
may be imposed at any time. Depending on the nature of the offense, consequences such as
suspension or expulsion from school may also result from school bus/bus stop misconduct.
Likewise, bus misconduct may result in MSHSL penalties for violations of the student code of
conduct policy.

Records: Records of school bus/bus stop misconduct will be forwarded to the individual school
building and will be retained in the same manner as other student discipline records. Reports of
serious misconduct will be provided to the Department of Public Safety. Records may also be
maintained in the transportation office.

Vandalism/Bus Damage: Students damaging school buses will be responsible for the damages.
Failure to pay such damages (or make arrangements to pay) within two weeks may result in the
loss of bus privileges until damages are paid.
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Notice: Students will be given a copy of school bus and bus stop rules during school bus safety
training. Rules are to be posted on each bus and the driver will periodically review both rules and
consequences with students.

Criminal Conduct: In cases involving criminal conduct (assault, weapons possession or
vandalism) local law enforcement officials informed and any video evidence will be turned over as
evidence.

Extra-Curricular Bus Policy

Students who ride the team or spectator bus are subject to the same bus safety rules that apply to all
regular bus routes. In addition, students who ride the team or spectator bus must ride that bus to
and from the scheduled event unless the following conditions are met:

1. Parents have made special arrangements with the building administrator prior to the
departure of the activity bus to take their child home or parents personally notify the
director or coach at the activity that they wish to take their student home.

2. Parents/Guardian wishing to have his or her student(s) transported by another parent must
complete a Permission to Transport Form. This form must be given to the director/coach
on or prior to the day of the activity.

HS/MS Bus Loading Zone

Bus loading and unloading zone for the HS/MS is on Indiana Avenue in the parking cut out north
of the new high school gym. No parking will be allowed in this area during the school day. After
school, MS/HS students who ride the bus home will be shuttled to the elementary where they will
transfer to their normally assigned bus. For the safety of our students, parents are not allowed to
drop off or pick up children in this area, when buses are present.

Elementary Bus Loading Zones
Please see Section Eleven — Elementary Policies and Procedures

SECTION FIVE - STUDENT ATTENDANCE

Compulsory Attendance Law

In accordance with the Minnesota Compulsory Attendance Law, Minn. Stat. 120A.22, the students
of the school district are REQUIRED to attend all assigned classes and/or study halls every day
school is in session, unless the student has been excused by the school board from attendance
because the student has already completed the studies ordinarily required to graduate high school,
has withdrawn, or has a valid excuse for absence.

Make-up Work

Each student is responsible for all make-up work generated by an absence from class. The student
should make arrangements to obtain the make-up work prior to an anticipated absence.

Students will have one additional day to make-up work for each day missed. However, the
building administrator or the classroom teacher may extend the time allowed for completion of
make-up work in the case of an extended illness or other extenuating circumstances.
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Parent Procedures for Reporting an Absence

The parent or guardian must notify the school in the event of a student absence. A telephone
message to the school is preferred. The Elementary and HS/MS offices are open between 7:30
AM - 4:00 PM, Monday thru Friday to call in an absence. If, however, the parent or guardian is
unable to call during those hours, voice mail is available. You may leave a message at anytime. If
a call is not made, a note must be sent with the student when the student returns to school. Phone
calls will be made to a parent whose student has not been excused and is not in school. Calls may
also be made to verify an excused absence for the day. If the school is unable to reach a parent
and the parent/guardian fails to notify the school by within 24 hours of the absence, the
absence will be recorded as unexcused.

Excused Absences
The following reasons shall constitute an excused absence or tardy:
1. TIllness (The school will require a note from a health care provider in a case of excessive
absences for illness.)
Serious illness in the student’s immediate family.
A death in the student’s immediate family or of a close friend or relative.
Medical, dental or vision treatment.
Court appearances occasioned by family or personal action.
Religious instruction not to exceed three hours in any week.
Physical conditions such as fire, flood, storm, poor travel conditions etc.
Official school field trip or other school-sponsored outing.
Removal of a student pursuant to a suspension. Suspensions are to be handled as excused
absences and students will be permitted to complete make-up work, but will not be
permitted to participate in extra-curricular activities during the time of suspension.
10. Family related travel, or work, which is reported in advance to the school.

AP AT e

Students must be in school for the entire afternoon, starting with 6™ hour in order to practice or
participate in any extra-curricular activities that day. A waiver of this rule can be allowed for
verified health care appointments, court appearances, funerals and/or for emergencies that are
considered acceptable by the principal.

Excessive Excused Absences

When a student has accumulated e{@hexcused absences in a semester for iliness, the school
will require the student to bring in a sgd note from a medical provider, on medical stationary
indicating the reason for illness for each day of illness beyond @ghFailure to do so will result
in those days being classified as an unexcused absence.

All other pareniexcused absences loeyl eight(8) in a semester will be considered on a dase
case basis to allow for extenuating circumst&a Howeverthe District reserves the right to
classify any parergxcused absence beyogidht (8)as an unexcuseat truantif Administration
hasreason to believe that excesssuehabsences are leading to the failure of the student
Students wittseven (7)or more unexcused absences will be referred to Nobles County Truancy
Courtas Habitually Truant(See Section on Truancy, Truancy Repor&nigabitual Truancy)

Unexcused Absences

The following are examples of absences or tardiness that will not be excused:
1. An absence by a student that was not approved by the parent and/or the school.
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2. Any absence in which the student failed to comply with any reporting requirements of the
school district's attendance procedures.

3. Absences resulting from unexcused morning tardies and/or tardies that are the result of an
intentional act to skip class.

4. Any other absence not included under the attendance procedures set out in this policy.

Consequences for Unexcused Absences

1. Students will be required to make-up missed work and will not be given credit.

2. Students will face possible detention or in-school suspension to make-up time.

3. A student may not participate any extracurricular activities, practice, games or program
if he or she has intentionally skipped a class, study hall or homeroom during the day.

4. After eight (8) cumulated unexcused absences in a semester, the administration may impose
the loss of academic credit in the class or classes from which the student has been absent.
However, prior to loss of credit, a meeting will be held among the principal, teacher,
student and parent.

5. In cases of seven (7) or more unexcused absences, the student will be referred to Nobles
County Truancy Courds Habitually Truant.

6. Absences resulting from official suspension will be handled in accordance with the Pupil
Fair Dismissal Act, Minn. Stat. 121A.40-121A.56. Days during which a student is
suspended from school shall not be counted as an unexcused absence.

Tardiness

Students are expected to be in an assigned area or class at designated times. Failure to do so
constitutes tardiness. Students tardy at the start of school must report to the school office for an
admission slip. Valid excuses for tardiness are the same as those recognized for an Excused
Absences. If a student is tardy to school due to an excused absence, no penalty will be imposed.
Unexcused tardiness will be handled for grades K-5 and 6-12 in different ways. See Elementary
and Middle/High School Sections of the Handbook for specific details regarding unexcused
tardiness in each building.

Truancy
Our truancy policy is based on Minn. Stats. Ch.260A. According to the statute, a continuing truant
is a student who is subject to the compulsory instruction requirements of Minn. Stat. 120A.22 and
is absent from instruction in a school, as defined in Minn. Stat. 120A.05, without valid excuse
within a single school year. More specifically this means:
1. A student in grades K-5 that is unexcused for three (3) or more days is considered truant.
2. A student in grades 6-12 that is unexcused for a part of three (3) or more class periods on
three (3) days is considered truant.

Truancy Reporting
When a student is initially classified as a continuing truant, Minn. Stat. 260A.03 provides that a
designated school official shall notify the student's parent or legal guardian, by first class mail or
other reasonable means, of the following:
1. That the child is truant;
2. That the parent or guardian should notify the school if there is a valid excuse for the child's
absences;
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3. That the parent or guardian is obligated to compel the attendance of the child at school
pursuant to Minn. Stat. 120A.22 and parents or guardians who fail to meet this obligation
may be subject to prosecution under Minn. Stat. 120A.34;

4. That this notification serves as the notification required by Minn. Stat. 120A.34;

5. That alternative educational programs and services may be available in the district;

6. That the parent or guardian has the right to meet with appropriate school personnel to
discuss solutions to the child's truancy;

7. That if the child continues to be truant, the parent and child may be subject to juvenile court
proceedings undévlinn. Stat. Ch. 260

8. That if the child is subject to juvenile court proceedings, the child may be subject to
suspension, restriction, or delay of the child's driving privilege pursudinta Stat.
260C.201 and

9. That it is recommended that the parent or guardian accompany the child to school and
attend classes with the child for one day.

Habitual Truancy

A habitual truant is a child under the age of 16 years who is absent from attendance at school
without lawful excuse for seven (7) school days or is absent without excuse from one or more class
periods on seven (7) school days. School Administration shall refer a habitual truant child and the
child's parent or legal guardian to appropriate services and procedures, under Minn. Stat. Ch. 260A.

SECTION SIX - STUDENT CONDUCT, EXPECTATIONS & DISCIPLINE

Expected Student Conduct
The development of respectful, reasonable and responsible behavior is considered a part of the
learning process. While at school, students will be expected to:

1. Refer to teachers by last names such as Mr. Smith, Miss Jones, etc.
Be responsible for bringing all necessary materials to class.
Be on time for class and in your seats when the period starts.
Be respectful and courteous to your peers and all school personnel.
Be responsible for the care of materials assigned by the school.
Be dressed appropriately
Follow directives given by school personnel.
Adhere to school policies and procedure at school and at aleextiaular activities.
Adhere to moral standards of honesty and integrity.
The school is obligated to take corrective measures any time a student's behavior disrupts the
routine of the school, interrupts the classroom activities, is inconsiderate of the rights and
privileges of others, or endangers the safety of others. Consequences listed under Inappropriate &
Unacceptable Behaviors will be applied as corrective discipline measures to help reinforce proper
student conduct and ensure a safe school.
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Expected Care of School Property and Materials

All who use the school buildings and equipment will be expected to do so in a considerate manner.
Students will be required to pay for materials and books that are lost or damaged. Normal wear is
expected - abusive damage is not. Other consequences listed under Inappropriate &
Unacceptable Behaviors may apply.
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Expectations Regarding School Lockers
Lockers will be assigned the opening day of school. You will be responsible for the locker
assigned to you. Do not change lockers without permission from the office. Student lockers for
the middle/high school are to be secured at all times with combination padlocks provided by the
student. This policy includes assigned gym lockers. Elementary lockers are not to be locked.
Lockers are the property of the school. They may be opened for inspection at any time by the
school administrator when school officials have a reasonable basis to do so. Examples of this
would include:

1. The belief that an emergency exists which involves the safety of the students.

2. That a student is concealing stolen goods or has materials, which are prohibited by federal,

state, or local law.

3. For other reasonable circumstances not specified herein.
School consequences, listed under Inappropriate & Unacceptable Behaviors, will be enforced in
the event a locker search produces evidence a violation of school policy or some other law has
occurred.

Expected Personal Attire

Clothing or other personal attire that suggests, implies or conveys profane or obscene messages
related to sex, race or religion or promotes, alcohol, drugs, secret societies, gangs, weapons or
violence is strictly prohibited. In addition, revealing clothing (ex. bare backs, bare shoulders, bare
midriffs, low cut tops, short shorts, short skirts/dresses, loose fitting pants, low cut pants, etc.) or
any garment that reveals undergarments is not appropriate or acceptable.

Any student whose attire violates this policy will be given an opportunity to change at school into
acceptable apparel. The school will provide a clean t-shirt for the student to wear it so that they
can return to class without a delay. Parents will be notified in such cases that a student needs to be
sent home from school for a change of clothes. All class work missed during their absence will be
recorded as unexcused and time will be made up.

Coats, jackets, hats, caps, scarves, bandanas etc., are not to be worn or taken into classes during the
school day. Students will be allowed to enter the building in the morning wearing hats and coats.
However, they must go immediately to their locker to remove and store the articles for the
remainder of the school day. In the event a student is cold, a teacher has the discretion to allow a
coat to be worn in class. Shoes or sandals are required of all students.

The personal attire policy will be in effect during the school day and at school sponsored activities,
field trips, games, dances or other events that school is involved in outside of the regular school
day. Students in violation of this policy at school events outside the regular school day may be
asked to change or leave the event. A student who refuses to comply with such requests will face
additional consequences for insubordination listed under Inappropriate & Unacceptable
Behaviors.

Expected Behavior at Extra Curricular Events

Students are encouraged to take part in all of the activities that are offered for their enjoyment and
the enrichment of their educational experience. Activities sponsored by the District are considered
and extension of the school day. Therefore, all school policies apply to students who wish to attend
or participate in extra-curricular activities sponsored by the District. All who participate must meet
the eligibility guidelines listed in the middle/high school section of the handbook.
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Attendance at extra-curricular activities is a privilege. Misbehavior in school or at school activities
may cost a participant the right of participation, and the spectator the right to attend future
activities. Participation in any school-sponsored activity is also governed by the MSHSL rules
pertaining to the use of alcohol, tobacco, or any controlled substance.

It is requested that everyone stand and honor the American flag during the playing of the National
Anthem. Students should remain seated during the game, and are not allowed on the playing
court/field at half time unless they are participating in an activity. Students who misbehave or
display poor sportsmanship may be asked to leave the activity and face other school consequences
listed under Inappropriate & Unacceptable Behaviors.

Disciplinary Options Defined
The following discipline options will be considered when student misconduct has taken place.

1. Student/Parent/Guardian Conference

A teacher or administrator may try to resolve the issue by calling or meeting with the student
and their parents/guardians. In most disciplinary cases referred to the principal’s office, a
parent/guardian contact will be made along with additional consequences the principal deems
necessary to enforce school policy and correct inappropriate and unacceptable behavior. (See
section on Inappropriate and Unacceptable Behavior Defined)

2. Detention

A student may be detained during recess, lunch, before or after school hours as a disciplinary
action. If the student is transported, the school will give one day's notice so that the student can
make arrangements for his own transportation. In the event of a lunchtime detention, students
will be served lunch in the office or some other area designated by the administrator. Failure to
show-up for a scheduled detention will result in additional detention time or ISS or OSS.

3. Removal From a Class

The teacher may remove a student from class that disrupts the learning environment of the
classroom. The student is to be sent to the office. Removal from class may be extended by
administration based on the severity of the behavior. The administration may determine that
detention, ISS or OSS is warranted in such cases where disruptive behavior has resulted in
other violations.

Parents will be notified when students are removed from the classroom. Students will have the
opportunity to maintain their classroom assignments while they are removed from the class.
Students who are removed from classroom for disciplinary reasons will automatically lose their
right to participate in extra-curricular activities on the day that they are initially removed from
class. The loss of participation includes practice, games and/or public performances.

If a HS student is removed from class three times during the course of a semester they may face
one or more of the following consequences:

1. Permanent removal from the classroom.

2. Loss of credit for that course.
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4. Suspension (ISS —In School Suspension OSS — Out of School Suspension)

Beyond detention, or removal from a class, suspension is the most severe administrative
punishment for improper behavior. In-school suspension (ISS) may be used in place of out-of-
school suspension (OSS). Procedures to implement out-of-school suspensions, are outlined in
the "Minnesota Pupil Fair Dismissal Act of 1974".

The length of the suspension will depend upon the offense. As part of the suspension process,
students will meet with the administrator in charge. Reasons for the suspension will be
explained to the student at that time. Parents will be notified in writing as to the reason for the
suspension and its length. Readmission to school will involve a conference between the
administrator, the student and the parent/guardian. Notwithstanding the provision of Section 5,
Subdivisions 1 and 2, the pupil may be suspended pending the school board's decision in an
exclusion or expulsion hearing: provided that an alternative program shall be implemented to
the extent that suspension exceeds five days.

In or Out-of-School Suspensions will result in the loss of participation or attendance at all
school functions and activities until such time the suspension has been served. Activities and
functions include practices, games, dances, contests, graduation, etc. Suspended students who
show up at school functions or activities will be considered trespassing on school grounds and
will be removed by law enforcement.

5. Expulsion
The act of expulsion by the school board is the most severe disciplinary act allowed. The

implementation of this act removes the student from school for the balance of the school year.
Procedures to implement the act of exclusion or expulsion are outlined in the "Minnesota Pupil
Fair Dismissal Act of 1974." Copies of this act are available in the school office.

6. Law Enforcement Referral
Law enforcement officials will be contacted in the event that a student violates civil law or
district policies that require police intervention.

Inappropriate & Unacceptable Behaviors Defined

The following list of inappropriate and unacceptable behaviors is provided to help define and
classify expectations and possible consequences. Expectations on this list are not all-inclusive in
terms of what the school may consider as inappropriate and unacceptable behaviors and not are
necessarily limited to items listed.

1. Hazing/Bullying /Harassment
Hazing, bullying and harassment are inconsistent with the educational goals of a safe and
orderly school and are strictly prohibited at all times.

"Hazing," means committing an act against a student, or coercing a student in committing an
act that creates a substantial risk of harm to a person, in order for the student to be initiated into
or affiliated with a student organization, and or for any other purpose. The term hazing
includes, but is not limited to activity that subjects the student to an unreasonable risk of harm
that may adversely affect the mental or physical health and safety of that student or others.
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“Bullying/Harassment” means committing an act against a student which may adversely affect
the mental or physical health and safety of that student. The term bullying includes, but is not
limited to words or actions that intimidate, threaten, ostracize, embarrass or humiliate. This
definition also includes any form of cyber bullying/harassment that uses cell phones, computers
or other electronic devices.

Any person may report “bullying/harassment” or “hazing directly” to school personnel or to the
building administrator. The building administrator is the person responsible for investigating
reports of hazing/bullying at the building level. Upon completion of the investigation,
administration will take appropriate action. Such action may include, but is not limited to:
1. Parent/Guardian Conference
Detention
Removal From Class
In-School and/or Out-Of-School Suspension
Loss of MSHSL eligibility
Alternative Placement
Law Enforcement Referral
Recommendation for Expulsion
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2 Insubordinate Behavior:
Insubordination includes words or actions that demonstrate a lack of respect toward school
personnel and policies. Such acts may include; the use of profanity, refusal to respond
appropriately to reasonable directions given by school personnel, an argumentative or
belligerent attitude and/or any willful act to violate school policies. Students who are
insubordinate will face one or more of the following consequences:

1. Parent/Guardian Conference
Detention
Removal From Class
In-School and/or Out-Of-School Suspension
Loss of extra-curricular and/or MSHSL privileges
Alternative Placement
Recommendation of Expulsion
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3. Threats

A threat is generally characterized as an intimidating statement or action implies that person (s)

or property will be harmed. A threat may take the form of a verbal comment, a menacing

gesture, a written statement. The use of cell phones, computers or other electronic devices that

use cyber space to make a threat is strictly prohibited. Students who make threats will face

one or more of the following consequences depending on the nature and severity of the threat.
1. Parent/Guardian Conference

Detention

Removal From Class

In-School and/or Out-Of-School Suspension

Loss of extra-curricular and/or MSHSL privileges

Alternative Placement

Law Enforcement Referral

Recommendation of Expulsion
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4. Disorderly Conduct
Disorderly conduct shall be characterized as behavior that is deemed inappropriate for a
maintaining a safe and orderly school setting. Such behavior could include running, pushing,
shoving, loud noise or other types of obnoxious or disruptive behavior. Such behavior will
result in one or more of the following consequences:

1. Parent/Guardian Conference
Detention
Removal From Class
In-School and/or Out-Of-School Suspension
Loss of extra-curricular and/or MSHSL privileges
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5. Fighting

Fighting shall be characterized by a violent aggressive behavior by two or more individuals

with the intent of inflicting physical harm upon one another as differentiated from disorderly

conduct. Students who engage in fighting will face one or more of the following consequences:
1. Parent/Guardian Conference

In-School and/or Out-Of-School Suspension

Loss of extra-curricular and/or MSHSL privileges

Alternative Placement

Law Enforcement Referral

Recommendation of Expulsion
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6. Assault
Direct assault, either with or without a weapon, is characterized as a willful attack by a student
against another person with the intent to cause bodily harm. Consequences will result in one or
more of the following options.
1. Parent/Guardian Conference
Out-Of-School Suspension
Loss of extra-curricular and/or MSHSL privileges
Law Enforcement Referral
Possible Alternative Placement
6. Possible Expulsion
Recommendation of Expulsion shall be dealt with under the section of this policy dealing with
weapons.
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7. Weapons Use and/or Possession

Weapons use and/or possession include having a weapon on one's person or in an area subject
to one's control on school property or at a school activity, regardless of its location. “Weapon"
means any firearm, whether loaded or unloaded, any device or instrument designed as a
weapon, or through its use is capable of threatening or producing great bodily harm or death.
Some examples of weapons are: guns (including pellet guns, look-alike guns and non-
functioning guns that could be used to threaten others), knives, clubs, metal knuckles, throwing
stars, explosives, stun guns, ammunition, mace, etc.

Use or possession of a weapon will result in:

Parent/Guardian Conference

An initial 10-day Out-Of-School Suspension

Loss of extra-curricular and/or MSHSL privileges

Law Enforcement Referral

b
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5. Possible Expulsion
Special Note: A student who finds a weapon on the way to school or in the school building
and takes the weapon immediately to the principal's office shall not be considered to be in
possession of a weapon.

8. Chemical Abuse
No one is permitted to possess or use tobacco products, alcoholic beverages, illegal drugs or
drug paraphernalia on school property at any time. Unauthorized use or distribution of
prescription drugs is strictly prohibited. Possession or use of a controlled substance, illegal drug
or unauthorized prescription drug on school property will result in one or more consequences:
1. Parent/Guardian Conference
Out-of-school suspension from 3 to 10 days
Loss of extra-curricular and/or MSHSL privileges
Law enforcement referral
Possible expulsion
6. A referral to the School’s Chemical Abuse Team will be made.
Under current law, substance abuse violations that occur outside the school are to be reported to
his/her school district by the law enforcement agency involved. All student violations are
referred to the school Chemical Abuse Pre-assessment Team headed by the school counselor.
Students will also face school and MSHSL consequences for all such reports made to the
school. Further more, any student who violates this policy and causes a disturbance at an after
school activity, may be exclude from attendance at any school sponsored activities for up to
one calendar year from the time of occurrence. Helping agencies for chemical problems:

bl ol S

District 511 HS Counselor 507-483-2232
Southwestern Mental Health Center Luverne 507-283-9511
Southwestern Mental Health Center Worthington 507-376-4141
Alcoholics Anonymous/Alateen & Pre-Teen 507-372-7671

9. Vandalism
Vandalism is any willful destruction of property. Any student, who deliberately destroys school
property, or that of another person, must pay for the damage. Disciplinary measures will
include one or more of the following consequences.
1. Parent/Guardian Conference
Detention
Removal From Class
In-School or Out-Of-School Suspension
Loss of extra-curricular and/or MSHSL privileges
Law Enforcement Referral
Possible Expulsion
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10. Moral Misconduct
Moral Misconduct is any willful act by a student to lie, cheat, steal or act in a lewd manner that
is offensive. Disciplinary measures will include one or more of the following consequences.

1. Parent/Guardian Conference

2. Detention

3. Removal From Class

4. In-School or Out-Of-School Suspension
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5. Loss of extra-curricular and/or MSHSL privileges

6. Law Enforcement Referral

7. Possible Expulsion
Theft needs to be reported to the Elementary or High School Office immediately. A form will
be filled out and a report will be made with local law enforcement.

SECTION SEVEN - STUDENT USE OF PERSONAL COMMUNICATION DEVICES

A student may possess and use a cellular phone or other Electronic Communication Devices (ECD)
subject to the limitations of this and other district policies. A parent must provide the district with
written confirmation that their student may possess an ECD on school property. This confirmation
gives the students permission to use the ECD with respect to the following guidelines and
limitations:

1. A student may use an ECD in the morning before first period classes begin, during noon
hour and after the homeroom period is over in the afternoon. For any other use during the
school day, a student must request permission from the office to use their cell phone.

2. A student may not use an ECD during student assemblies, during passing time, during
class, during study hall or in computer labs, media center, ITV lab, shop areas or any other
area of the school in which a disruption of the school day could occur. Teachers and/or
school support staff are directed to confiscate ECD’s should they ring in class or cause any
other such disruption.

3. A student may not possess or use an ECD in locker rooms or restrooms, any such use is
strictly prohibited at all times. Using digital cell/photo phone technology to take pictures of
individuals in locker rooms or bathrooms is strictly prohibited and will be considered a
form of harassment (see harassment policy) and students will face school consequences as
well as face possible legal charges for voyeurism in which case the ECD will be turned over
to law enforcement.

4. The use of cell phones for text messaging of answers and other sensitive class material is
considered cheating. All parties involved will receive no credit for work and will face
additional disciplinary action as outlined below.

5. The use of ECD’s or cell phones to harass, bully or threaten any individual is strictly
prohibited and will result in consequences outlined in the policies on bullying, harassment
and threats.

Any unauthorized use of ECD will result in the device being confiscated and turned into the office.
Confiscated ECD’s will be turned over to a parent or guardian unless law enforcement holds it as
evidence. A confiscated ECD can be searched by school officials if they determine there is
reasonable cause.

Any student who refuses to comply with this policy or refuses a direct request from a staff member
to turn over a device will face one or more of the following consequences:
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Parent or guardian conference

Confiscation of the device

Loss of all cell phone/ECD privileges as described in this policy
Detention

Removal From Class

ISS or OSS

Loss of extra-curricular or MSHSL privileges

Possible Law Enforcement Referral

Possible Expulsion
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SECTION EIGHT - INTERNET & COMPUTER USE POLICY

Acceptable Use

The school district computer system has a limited educational purpose, which includes use of the
system for classroom activities or educational research. Users are expected to use Internet access
through the district system to further educational and personal goals consistent with the mission of
the school district and school policies. The use of the school district system and access to use of the
Internet is a privilege, not a right.

Unacceptable Use

The following uses of the school district system and Internet resources or accounts are considered
unacceptable:

1. Users will not use the school district system to access, review, upload, download, store,

print, post, receive, transmit or distribute any:

A. pornographic, obscene or sexually explicit material

B. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening, disrespectful,
or sexually explicit language

C. materials that use language or images that are inappropriate in the education setting or
disruptive to the educational process that could cause damage or danger of disruption to
the educational process

D. materials that use language or images that advocate violence or discrimination toward
other people (hate literature) or that may constitute harassment or discrimination

E. internet games, music, chat rooms or other uses of the computer that is disruptive to the
educational process and/or inappropriate for the education setting.

2. Users will not use the school district system to knowingly or recklessly post, transmit or
distribute false or defamatory information about a person or organization, or to
harass/threaten another person, or to engage in personal attacks, including prejudicial or
discriminatory attacks.

3. Users will not use the school district system to engage in any gambling, solicitation or other
illegal act that violate any local, state or federal law.

4. Users will not use the school district system to vandalize, damage or disable the property of
another person or organization, will not make deliberate attempts to degrade or disrupt

equipment, software or system performance by spreading computer viruses or by any other
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means, will not tamper with, modify or change the school district system software, hardware
or wiring or take any action to violate the school districts security system, and will not use
the school district system in such a way as to disrupt the use of the system by other users.

Users will not use the school district system to gain unauthorized access to information
resources or to access another person’s materials, information or files without the implied or
direct permission of that person.

Users will not use the school district system to post private information about another person
or to post, transmit or distribute personal contact information about themselves or other
persons, or other personally identifiable information, including, but not limited to, addresses,
telephone numbers, school addresses, work addresses, identification numbers, account
numbers, access codes or passwords, labeled photographs or other information that would
make the individual’s identity easily traceable.

Users must keep all account information and passwords on file with the designated school
district official. Users will not attempt to gain unauthorized access to the school district
system or any other system through the school district system, attempt to log in through
another persons account, or use computer accounts, access codes or network identification
other than those assigned to the user. Messages and records on the school district system
may not be encrypted without the permission of appropriate school authorities.

Users will not use the school district system to violate copyright laws or usage licensing
agreements, or otherwise to use another person’s property without the person’s prior
approval or proper citation, including the downloading or exchanging of pirated software or
copying software to or from any school computer, and will not plagiarize works they find
on the Internet.

Users will not use the school district system for conducting business, for unauthorized
commercial purposes or for financial gain unrelated to the mission of the school district.
Users will not use the school district system to offer or provide goods or services or for
product advertisement. Users will not use the school district system to purchase goods or
services for personal use without authorization from the school district administration.

Consequences for Unacceptable Use of Internet and Computers

Depending on the nature and degree of the violation and/or the number of previous violations,
unacceptable use of the school district system or the Internet may result in one or more of the
following consequences:

1.
2.

W

Parent or Guardian Conference

Suspension or cancellation of computer use or access privileges for one to ten days or
longer

Loss of class credit

Payments for damages and repairs to hardware or software

Discipline under other appropriate school district policies, including suspension, expulsion
or exclusion

Loss of extra-curricular or MSHSL privileges

Law enforcement referral for activity that is criminal in nature

Inadvertent Access of Unacceptable Materials
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If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, the user
shall immediately disclose the inadvertent access to the teacher, technology coordinator and/or
computer lab supervisor. This disclosure may serve as a defense against an allegation that the user
has intentionally violated this policy.

Parental Notification & Alternative Activities

Parents will be notified that their students will be using school district resources/accounts to access
the Internet and that the school district will provide parents the option to request alternative
activities not requiring Internet access.

SECTION NINE- GENERAL INFORMATION, GUIDELINES & POLICIES

Lost and Found

The lost and found department is located in the elementary and high school offices. Please deliver
found items to the office, and check with the secretary if an item has been lost.

Contacting Your Child During the School Day

The school telephone is available for use by pupils for emergency calls. Pupils may obtain
permission from their classroom teacher to use the phone. The building secretaries will take
telephone messages for teachers and students. Telephone messages for staff members will be
routed to individual voice mailboxes. Remember, student cell phone use during the school day
is prohibited. (See Personal Electronic Devices & Communication Devices Policy)

Church Night

Wednesday night will be reserved as church night. No school activities will be scheduled after
6:00 P.M. on Wednesdays. School facilities will not be made available on Wednesday nights after
6:00 PM for youth activities run by non-school/non-church organizations or individuals. (An
exception to this rule is made to accommodate MSHSL scheduled events that may fall on a
Wednesday night. Such events are beyond local control and supersede this policy) The limitations
on Wednesday night will be in effect from the start of first day of school in the fall to the end of the
last day of school in the spring. There will be no prohibition on Wednesday night facility use when
school is not in session during summer vacation.

Curriculum Statement
The District has designed the curriculum to meet educational outcomes and state mandates. A
variety of teaching approaches and tests are used to deliver the curriculum and measure progress.

Physical Education
Physical education is required for all students K-10" grade by the State Department of Education.
Therefore, students will not be excused from taking part in Physical Education classes except in the
following cases:
1. One or two days with written excuse by parent, nurse, or physician, stating the injury or
illness.
2. If more than two days, the reason must be specifically stated by a physician.

Supplemental Services
The District provides additional support for students in a variety of areas such as: Title 1 for

Reading/Language Arts and Math, Special Education Services, including: Specific Learning
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Disabilities, EBD, DCD, Speech Services, Deaf & Hard of Hearing, Adaptive Phy. Ed., Early
Childhood Special Education, Birth through Three Special Needs Program, Psychologist,
Audiologist, Occupational Therapy, School Nursing Services, and School Counselor Services.

Fees for Student Projects

Some classes offered in the Adrian Public School system require additional fees for consumable
goods that are in the form of take home projects that becomes the property of the student. Such
classes include: Industrial Technology, Art, Family and Consumer Science, Industrial Arts, etc.
Your student will be notified if there is a cost for class supplies. The cost of supplies for
individual projects in woods/metals shop must be paid in full by October 1*. Students will not
be allowed to start the project until payment has been received. Students who fail to pay in
advance by October 1% or choose not to make an individual project will be given alternate
assignments by the instructor.

Food Service Information

The Adrian food service program is a pay-in-advance program. Lunch money is to be
deposited in each student’s account the first school day each month. Food service payments may
dropped off at the elementary, high school or district offices. The Adrian Board of Education has
adopted a policy stating that meals will not be served to anyone who has an outstanding balance of
$10.00 or more. By law, the school is not required to provide free breakfast or lunch to
students who are able to pay. Parents may check student lunch account balances on the school
web site at www.adrianschool.net through Online Parent as a way to avoid negative balances.

Please note that Free and Reduced breakfast and lunch is available for families that qualify
according to federal guidelines. Please take time to fill out the application in your school packet
to see if you qualify. Your participation in this program also benefits the school by helping us
receive additional state and federal aid.

School Year Prices for 2008-2009

K-12: Breakfast Prices Regular Price = $1.00 Reduced Price = free
K-5 Lunch Prices Regular Price = $1.90 Reduced Price = $0.40
6-12 Lunch Prices Regular Price = $2.10 Reduced Price = $0.40
Adult Lunch: Regular Price = $2.90

Adult Breakfast Regular Price = $1.45

Milk: Regular Price = $0.40

Prices for Extras:
Extra Breakfast Entrée = .85
Extra Lunch Entrée = 1.45
Extra MS/HS Pizza Slice = 1.60
Extra Yogurt =.75
Extra Milk = .40

Breakfast is served from 7:30-8:10 daily at the Elementary and Middle/High School Buildings.
Students who use the lunchroom for the breakfast and noon meal are reminded of their
responsibility to help keep it clean. Plates, silverware, napkins, etc., must be picked up and
returned to the wash area after the noon meal. Students unwilling to extend this reasonable
courtesy may be denied the privilege of using the facility.
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SECTION TEN - MIDDLE / HIGH SCHOOL POLICIES AND PROCEDURES

Visitors

All visitors must register at the middle/high school office upon entering the building. The MS/HS
office is located near the far south doors on the east side of the building. All other entrances are
locked during the school day. Please make prior arrangements with the teacher and the Principal if
you wish visit a classroom. Upon arrival, check into the office.

Student Parking

Students may park in spaces north of the high school and in the west parking lot. Students should
leave the spaces on the west side of the high school for staff parking. Students are encouraged not
to park their vehicles in front of homes near the high school during the school day.

Homeroom

Each school day ends with homeroom at 2:55 PM. During this time announcements are made,
Channel One News is viewed and student meetings are scheduled. Attendance in homeroom is
mandatory, not optional. Skipping homeroom is viewed the same as skipping a class and hold
the same penalties.

Noon Hour

Noon hour is closed by Board directive. Students in grades K-12 must remain on campus in the
designated areas during mealtime. There is to be no ordering of food to be delivered, no special
meals served by parents for special groups, no going home for lunch for students living in town or
out of town. All food items brought from home are to be in the cafeteria not in the halls.
Noncompliance with this policy will result in consequences for insubordination.

Motor Vehicle Use

Due to the fact that all noon hours are closed, no student will be permitted to drive, be in or ride in
or on any motor vehicles during the noon hour. Students found to be driving or riding in vehicles
during the noon hour or any other time during the school day, unless approved by administration,
face suspension for up to three days. Students who are Peer Helpers have permission to use their
vehicle to drive to the Elementary to fulfill their assignment. If they are found driving around town
during Peer Helping time they will be removed from the program and face other possible
consequences for insubordination.

School Dances

There will be three school sponsored dances a year for students in grades 9-12. Homecoming,
Winter Formal, and Jr.—Sr. Prom. Dances will be chaperoned by school staff and at least one
administrator. A police officer will be present at all dances. Students may be subject to a breath
test if school officials suspect the use of alcohol. Student guests from other schools must be
registered with the middle school/high school office at least one day before the day of the
dance. The District reserves the right to refuse outside guests who are not students at AHS from
attending the dance. Guests 21 years of age or older will not be allowed to attend high school
dances. Middle School students will not be allowed to attend grade 9-12 dances. Dances for
students in grades 6-8 will be determined by Middle School Advisors and Administration.
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Passes

Students may request a pass to go to another supervised area such as another classroom, shop,
Home Ec., etc. Teachers may issue passes to students when they need to see them for make-up
work or some other purpose. The student must secure these passes in advance from the teacher
who is requesting to see them.

Students must return to classes and study halls before the end of the period to be checked in. The
pass that requested their release must be returned to the study hall supervisor or classroom teacher.
It must bear the initials of the teacher who requested to see the student, and the time the student
was sent back to the study hall or classroom.

A study hall supervisor or classroom teacher may issue a pass to a student to go to the office. It is
the responsibility of personnel in these offices to sign the pass of the returning student, or notify the
issuing teacher that the student will not be returning.

Post-Secondary Recruitment

During the year post-secondary schools, and the various military services, send recruiting
representatives into our school. Students wishing to take advantage of this privilege must get a
pass from the office giving them permission to miss class. Students will be released from class to
meet with the admissions counselors and recruiters provided they make-up the work that is missed.

Senior Post-Secondary Visits

School policy allows students to use time during their senior year to visit post-secondary
institutions. To be excused, these absences must be: verified prior to the date of visitation, and
students must make arrangements for makeup work prior to the absence. Failure to meet these two
requirements will result in the absence being listed as unexcused. Post-secondary visits do not
affect extra-curricular eligibility.

Attendance/Absences
For District Attendance/Absence Policy See pages 15-17 of the Handbook

Unexcused Tardiness

Unexcusedrardiness is defined as showing up past the second bell to an assigneihanga
valid excuse. Tardy students must obtain a pass from the principalOsuéfime being admitted
to class. The principalOs office will determine if the tardy is excused or unexomssdused
tardiness is not the same as an intentional act to skip clagpirfgkclass carries additional
penalties beyond the penalties faving anunexcused tardy. (See section on Unexcused
Absences)

Penalties for Unexcused Tardiness to Class/Study Hall/Homeroom

Students who arenexcusedardy to class or study hall wiihce the following penalties. After a
second unexcusedrdy in aquarterthe student will servehirty (30) minutes of morningr after
school detention. Eaamexcusedardy after(2) will result in additionathirty (30)) minutes of
detention time.

In addition, a student in gradesl@ will be considered truant if they haweexcused tardies for
part of three (3) or more class periods on three (3) days. A student with twenty-one (21)
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unexcused tardies in seven (7) days is considered OHabitusdyt@ and will beeferred to
Nobles County Truancy Cour{See Sectioon Habitual Truancy)

Extra-Curricular Participation Fees

The School District will assess the following athletic fees for the 2008-2009 school year: $60.00
for all athletes in grades 6-12. Participation in the following activities, grades 6-12, requires
payment of the athletic fee: Cross Country — Volleyball - Football - Boys Basketball - Girls
Basketball — Wrestling - Girls Golf - Baseball - Track & Field - Cheerleading

Participation in the following non-athletic extra-curricular activities requires each participant in
grades 6-12 to pay $15 fee for each activity. Knowledge Bowl - Math League - One Act Play -
Speech

The policy limits the maximum cost per family to $300.00 per year with the understanding that
no student will be turned away because of an inability to pay the fee. The fee must be paid in the
high school office or at the seasonal meetings prior to the first contest. The activity fee is not
refundable - except for a disabling injury prior to the first contest.

Grading System

In grade 9, the school begins to compute a cumulative GPA, Grade Point Average for each student.
This average allows a comparison of student performance, and provides the student with a means
of comparing his achievements with those of current and future classmates, including those in
post-secondary schools.

Only those courses offering A through F grades are included in computation of the grade point
average.

The grade point average is determined by assigning a number of points to each letter grade, and
dividing the total by the number of classes attempted.

Letter Grade Letter of Achievement Quality of Honor Points
A Superior Performance 4
A- 3.66
B+ 3.33
B Above Average Performance 3.0
B- 2.66
C+ 2.33
C Average Performance 2.0
C- 1.66
D+ 1.33
D Below Average Performance 1.0
D- 0.66
F Failed to Meet Minimum Requirements 0.0
I Incomplete -

Progress Reports to Parents
A report of student progress is issued at the midpoint of each quarter. Progress reports will either
be mailed home, or distributed by staff at a Parent-Teacher conference. Regardless of the method,
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reports will be available to parents within one week of the end of a grading period. In special
cases, additional information and communication with parents will be generated when necessary.

Marking and recording will be on the semester system. All courses, semester and full year, will be
marked in the following manner:

1st semester: This mark will be a cumulative mark of quarters, and will be recorded on the
permanent record as the first semester grade. If the course is successfully completed, the one-half
unit of credit will be issued.

2nd semester: This will be recorded in the same manner as the first semester mark. It will be a
cumulative mark of the two quarters of the second semester.

Incomplete Grades

A student has two weeks following the end of a grading period in which to complete work in a
course for which an "Incomplete" grade was given. Failure to complete the work results in a
failing grade for all outstanding work. These failing grades are then averaged with the other
grades for the grading period and a semester mark determined.

Grade Deficiency & Academic Recovery

A list of students with deficient grades will be complied eight (8) times throughout the yeé#ney
are Midterm of each quarter and Final grade of each qua$tadents who receive a grade report
that indicates a deficiency in classroom performance (grade of D or F) for 2 or more classes will
lose their library pass privileges and non-classroom computer pass privileges. Students with
deficient grades also lose pass privileges to other work areas except as requested by staff. The
suspension of privileges continues until the next period grades are posted.

In addition, students who receive one or more “F’s” will be required to attend after school
Academic Recovery Sessions until they have earned a passing grade. The sessions will be staffed
by teachers and are part of an effort to provide extra help for failing students. Academic Recovery
Sessions will be held on Wednesday’s from 3:10 to 3:35. Failure to attend these sessions will
result in additional consequences for insubordination. Students involved in extra curricular
activities will face additional consequences for grade deficiency as outlined in the Academic
Eligibility Policy.

Earning Credits
To receive 1 credit in a full-year course, students in grades 9-12 must successfully complete both

semesters. The semester(s) that was/were failed must be repeated at a passing level in order to earn
1 full credit.

For middle school students in grades 6-8 successful completion of a year-long course is
determined by the second semester grade. If the final mark of a semester-length or year-long
course is a failing one, middle school students may be required to make another effort to master
the coursework. Middle school students who fail three units of study for the year may be required
to repeat the grade.

Challenge Courses

This program will allow AHS students to earn both high school and college credits without giving
up their high school experience. To be eligible to take Challenge Courses, students must meet the
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following basic program requiremeStudents must have at least a 3.0 average or be in the
upper third of the class as juniors and upper half of class as seniors. Some courses require
additional high school course work before students can register.

Since the rigpof these courses will exceed the rigor of a normal high caufsewill weigh all
Challenge Course taken by adding .5 point on your high school GPA. For example, a College
Grade of 3.0 would be converted to a high school mark of 3.5. Your HS trangouigtread 3.5
and your college transcript would read 3@urrently we are able to offer English, Sociology and
Psychology

Grade Level Classification
High school students in grades 9-12 will be classified by credits according to the following grade-
level parameters:

Freshman 0.0-5.5 credits

Sophomore  5.6-11.0 credits

Junior 11.1 —16.5 credits

Senior At least 16.6 credits

Academic Honors
To be eligible for the “A” or “B” honor roll, students must have the minimum GPA as listed below
with at least 5 subjects carrying letter grades (A through F), and no incompletes or failures. All
subjects in which letter grades (A through F) are given are included in the determination of honor
roll eligibility.

For “A” Honor Roll, a GPA of at least 3.66

For “B” Honor Roll, a GPA from 2.66-3.65
At the end of the year, a scholastic honor award will be presented to students who have maintained
their position on the “A” or “B” Honor Roll. The “A” or “B” Honor Roll will be based on the
cumulative GPA.

AHS seniors who have developed a final cumulative grade point average of 3.60 or higher, at the
end of their senior year will receive the honor medallion for graduation exercises. Note: GPA’s
slightly below 3.60 will not be rounded for the purposes of achieving this honor.

Graduation Requirements
According to school policy, students in grades 9-12 must complete a minimum of 22 units of credit
in the classroom and pass all required state mandated tests to receive a diploma. To receive a
diploma the State of Minnesota requires students to earn passing credits in the following areas.

4 credits in language arts

3.5 credits in social studies

3 credits in science

3 credits in math

1 credit in fine arts

1/2 a credit in physical education and 1/2 of a credit in health
Beyond state requirements, students will need to take elective classes in order to reach the
minimum number of credits to graduate. To ensure that the minimum number of credits required
for graduation are accumulated, each student must carry a minimum registration of six class hours
per year, or as dictated by their IEP, or arranged by the Administration.
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To receive 1 full credit toward graduation in a full-year course, students in grades 9-12 must
successfully complete both semesters.

To be eligible to participate in graduation ceremonies a student must have accumulated at least
19.25 credits or have successfully completed the requirements of their [EP. Students who have
earned at least 19.25 credits but have failed to meet state requirements for graduation will
not receive a signed diploma.

Adrian Five “A” Achievement Award

The mission of ISD 511 is to encourage our students to take advantage of the curriculum and
programs offered by Adrian High School in order to achieve a well rounded education. The Adrian
High School Five “A” Achievement Award was established to recognize graduating seniors who
have demonstrated the importance of a cooperative attitude, above average academic achievement,
and consistent involvement in both the arts and athletic activities throughout four (4) years of high
school.

To be eligible for the Adrian High School Five “A” Achievement Award seniors must meet all
criteria as outlined:

Academic Achievement
Must have at least a 3.0 cumulative grade point average for 4 years of high school.

Arts Achievement
Must have been involved in at least one school sponsored fine arts every year for 4 years of high
school. L.e. vocal or instrumental music, speech, drama, visual art contests, fine arts competitions.

Activity Achievement

Must have been involved in at least one school sponsored athletic or academic activity every year
for 4 years of high school. L.e. cheerleading, athletics, academic leagues. Students who have been
paid to keep book, do stats or officiate cannot claim those jobs for consideration as an activity.
Activities and/or service to them must be voluntary in nature.

Attitude Achievement
Must have demonstrated model citizenship and had no violation of the MSHSL codes or severe
violations of school policy during 4 years of high school.

Academic Eligibility Policy

The academic accountability of our students is of utmost importance in meeting the mission of our
school. It is the responsibility of the student, pardets;hes, coacheandadministration to

recaynize that academic achievement should be the primary goal of education. Students in grades
6-12 who wish to participate in extaurricular activities must understand that this is a privilege

With this privilegecomes the responsibylibf maintainingpassing grades order to be eligible to
participate.

Academic Ineligibility

In an effort to remind students of their responsibility to maintain passing grades, the MS/HS
Principal will attempt to meet with students who are in danger of losing theieracaeligibility
approximately one week before grades are checked for eligibility.
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Grades will be checked for eligibilitgight (8) times throughout the yetliey are midterm of each
guarter and final grade of each quartéra student has one or mdialing grade(s) at the time

grades are checkede/she will become ineligible to play or perform in public for one Wéek

days). The (7 day) period of ineligibility will run from Monday through Sunday after grades

are checked. Grades will normally be checked on the Friday preceding the ineligibility

period. A student may continue to attend practice while ineligible. If grades are not passing after
the initial weekof ineligibility, the student wiltontinue taemain ineligible foiconcurrenbne

week intervals of time until they have restored their eligibility. (See Restoring Eligibility)

Restoring Eligibility
Once a student becomes ineligible, he/she must attend a maratztdeynic recovery session or
study block during the week of ineligibiliand achieve a passing grade in order to regain
eligibility status. Academic recovery sessions tudy block times will be held on Wednesday
after school. Failure to attend taeademic recoversessioror comply with study session
guidelineswill resut an additional week7 days)of ineligibility. A student becomes eligible to
participate only after they have met the following conditions:

1. Attended the required weekly academic recovery session/study block.

2. Served the 7 day period of ineligibility.

3. Achieve a passing grade.

Note: If a student fails to achieve a passing grade after the initial week of ineligibility, the
student will continue to remain ineligible for concurrent one-week intervals until such time a
passing grade is achieved.

AcademicCarry Over at the"2and 4' Quarters

A student who recorded a failimgartergrade at the end of thé&"2juarter or 4 quarter will
automatically become ineligible for one calendar week (7 days) beyond theteedaise

quarters The student may @ctice but cannot play or perform in public until the one week (7 day)
penalty is servedThe student will become eligible once the penalty of one€Ek (7 daysis
served.

District 511 Eligibility Rules and MSHSL Code of Conduct

All students involved in extra-curricular activities in grades 6-12 are subject to participation rules.
Participation means practicing, rehearsing, performing and competition in the public. The
following rules govern participation:

1. A student may not participate in extra-curricular activities that day if he or she has an
unexcused absence from any class during the day.

2. A student may not participate in extra-curricular activities that day if he or she is removed
from class or suspended from school for disciplinary reasons.

3. A student may not participate in extra-curricular activities that day if he or she goes home
from school due to illness.

4. A Student must be in school for the entire afternoon, starting with 6™ hour in order to
practice or participate in any extra-curricular activities that day. A waiver of this rule can
be allowed for verified health care appointments, court appearances, funerals, and/or for
emergencies that are considered acceptable by the principal.

5. The administration reserves the right to refuse an excused absence if a student has exhibited
a pattern of requesting excused absences in the morning. In such cases, the student will
lose eligibility to participate in practice or in up coming games and events.
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6. Acts such as insubordination, cheating, lying, theft, truancy, bullying, harassment, assault
and battery, vandalism, lewd behavior, and other offenses deemed inappropriate are
considered as a violation of the MSHSL CODE OF STUDENT RESPONSIBILITY and
will result in loss of MSHSL eligibility. Violations will be assessed in the following
manner.

First Violation — Two weeks or two events, whichever is greater

Second Violation — Three weeks or six events, whichever is greater

Third Violation — Four weeks or twelve events, whichever is greater
Administration reserves the right to terminate a student’s eligibility if a rule violation is of
a severe nature. I.e. Weapons possession or use, or other illegal activities etc.

Each coach, advisor, or director shall reserve the right to assess additional penalties that
exceed beyond those listed by this policy. Such penalties assessed by coaches may include
loss of playing time, removal from practice and ultimately removal from the team.

Minnesota State High School League Chemical Eligibility Rule:

Students involved in MSHSL activities shall not use or be in possession of a beverage containing
alcohol; use tobacco; or use or consume, have in possession, buy, sell or give away marijuana or
any substance defined by law as a drug. It is not a violation for a student to be in possession of a
legally defined drug specifically prescribed for the student’s own use by her/his doctor. (MSHSL
Handbook)

Category I Activities & Violations (Athletics and Cheerleaders)

1. First Violation: The student shall lose eligibility for timext two (2) consecutive events or
two weeks, 14 calendar days, of that season in which the student is a participant, whichever
is greater.

2. Second Violation: Six (6) consecutive events three weeks, 21 calendar days, whichever
is greater.

3. Third Violation: Twelve (12) consecutive events four weeks, 28 calendar days,
whichever is greater. A student who voluntarily becomes a participant in a chemical
dependency program or treatment program, the student may be certified for reinstatement
in MSHSL activities after a minimum period of six (6) weeks. Such re-certification must
be issued by the director or a counselor of a chemical dependency treatment center.

Category II Activities & Violations (Music, Drama and Speech)

1. First Violation: One (1) event

2. Second Violation: Two (2) consecutive events

3. Third Violation: Three (3) consecutive events
A student involved in a MSHSL Category I Activities and a Category II Activities will be subject
to a penalty in each category. MSHSL eligibility violations accumulate over the student’s years of
MSHSL eligibility from grades 7 to 12. Students who are in violation of the MSHSL chemical
eligibility rules shall not represent the school in any game, contest, festivals and/or public
appearances. (Public appearance shall include banquets and award ceremonies.) Honors or
awards gained prior to the violation will not be jeopardized.

Students who lie to school administration during an investigation into an alleged MSHSL
rules violation will face double the original penalty.

38 7/2008



SECTION ELEVEN - ELEMENTARY POLICIES & PROCEDURES

Welcome to the 2008-2009 school year at Adrian Elementary. This is your school, and we look
forward to working together to provide the best educational experience possible. You are welcome
to visit school when it is convenient for you, and the principal's door is always open for visitors and
conversation.

This elementary specific section of the handbook has been compiled in order to give you
information specific to the elementary school. Not all of your questions can be answered in this
section of the handbook, and the elementary school operates under the district wide policies and
procedures outlined throughout this Parent/Student Handbook. It is important that students and
parents review this material. If questions should arise, please feel free to contact the elementary
school at 507-483-2225.

Elementary School Daily Schedule
7:30-8:10: BREAKFAST IS SERVED

8:15: ATTENDANCE IS TAKEN
8:15: CLASSES BEGIN
3:10: DISMISSAL

Procedures For Students Who Walk To and From School
The East and South Entrance will be considered the main entrances for students who get dropped
off by family. School crossing guards will be in place from 7:50-8:10 and at 3:10-3:20 each day.
Students will be expected to follow the directions of these crossing guards. They will be located at
the following intersections:

Site #1: Highway #91 and Fifth Street (AM and PM)

Site #2: Nevada and Fifth Street (AM and PM)

Site #3: Nevada and Oklahoma (PM only)

Site #4: Nevada and Sixth Street (AM and PM)

Bus Drop Off and Pick Up Procedure

The street directly west of the elementary building is a one-way street running from the south to the
north. This will serve as the bus lane as well. For the safety of our students, parents are not
allowed to park and/or drop off and pick up children in this area. East Fifth Street will be closed
from 2:50-3:20 each day to serve as a student bus rider pickup area.

Parent Drop Off and Pick Up Procedure

Parents/guardians may drop off and pick up children at the following locations:
*East Sixth Street: This is the street that is South of the Elementary Building
*Qklahoma Avenue. This is the street that is East of the Elementary Building
*The parking lot on the east side of the Elementary Building. This is a swing through
parking lot. This is a busy spot before and after school, so parents are encouraged to utilize,
Sixth Street and Oklahoma Avenue. For safety reasons please do not park along the curb of
the parking lot.

Student Release Policy
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If your child will not be going home the way they normally do, please be sure that the office or
classroom teacher has a note or call the office if your child is not riding the bus or is going to an
alternate location after school. If there is no note or phone call, the student will go home the usual

way.

Elementary Athletics

Several opportunities to participate in Elementary athletics are available. Community Education,
civic and parent groups run many of these programs. Contact the District Office or the varsity
coaches of the various sports for more information about youth athletic programs.

Attendance/Tardiness/Absence Policy:

Tardiness is defined as a student not being in an assigned area at a designated time. Classes at
Adrian Elementary begin at 8:10 daily. Students arriving at school between 8:15-8:50 will be
counted as Tardy and must report to the office for an admission slip. Students leaving between
2:45 and 3:10 will also be counted as tardy. If a student arrives after 8:50 and by 12:30, they will
be counted as half day absent. If a student departs between 12:30 and 2:45 they will be counted
half absent.

Please refer to pages 14-17 of this handbook for a comprehensive explanation of the attendance,
tardiness and absences.

Visitors

Adrian Elementary is a secured facility. The East entrance remains unlocked during the school
day, and all other entrances are locked between 8:20 and 3:10 daily. All visitors must register at
the elementary office upon entering the building. Parents are welcome to visit/volunteer in their
child's classroom. Prior to your anticipated visit please make arrangements with your child’s
teacher. Upon arrival, check in at the office. Visiting children from other schools will not be
permitted into any classrooms unless arrangements have been previously made with the teacher
and approved by the principal.

Field Trips

At the beginning of the school year, a permission slip is sent home to be signed for any local field
trips in the town of Adrian. Excursion notices will be sent home prior to any out-of-town trip to
inform you of the details and costs. These permission slips must be signed and returned prior to
the trip.

Class Parties

All elementary classes will have class parties during the year. These parties are under the direction
of the classroom teacher. The principal must approve all other special occasions that would
warrant a celebration in the classroom.

Pets

Pets are welcome at school provided the parents arrange a designated visiting time with the
classroom teacher prior to the arrival. Parents/Guardians are required to accompany the pet and
keep the pet properly secured during the time the animal is in or on school grounds.
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Behavior At School

Student Behavior: Many children are influenced by what they watch on television as well as by
the video games they play. Often times children choose to verbalize or act out what they see and
hear, including positive as well as negative messages. Threats of or acts of violence will not be
tolerated at Adrian Elementary. Statements that are made by students towards other students or
adults that are deemed threatening by administration will result in disciplinary action, including the
possibility of out of school suspension.

Adult Behavior: A Public School needs to be a safe place where the children and adults are free
of harassment and inappropriate behavior. Our students and our staff have conduct rules in place.
Visitors to the school are expected to behave in a manner considered appropriate around children
and staff members, including the use of appropriate language, appropriate tone of voice and
cooperation with school personnel. If a parent or visitor has a concern or complaint regarding the
school please contact the office to schedule a meeting. Unruly or inappropriate behavior will not
be tolerated.

ADRIAN ELEMENTARY SCHOOL DISCIPLINE PLAN

Guiding Respectful and Responsible Individuals (GRI)
Student Conduct and Discipline Policy
Adrian Elementary School is a friendly place where children come to learn. Our goal each year is
to create a safe, nurturing, and engaging learning climate for all students. The foundation of our
approach is the Six Pillars of Character developed by the Character Counts Coalition. These six
traits are as follows:

1. Trustworthiness

2. Responsibility
3. Caring

4. Fairness

5. Respect

6. Citizenship

We know that consistent expectations and consequences encourage responsibility, respect, and
motivation in our students. We have developed a school-wide system of positive student
agreements to support our efforts.

ADRIAN ELEMENTARY STUDENT AGREEMENTS
Think before we act...
Use time wisely...
Show respect to all people and things...
Complete our work on time...
Stay on task...
Show care for the safety of others and ourselves...

Each classroom uses a variety of methods to encourage positive student behavior, including:
Morning Meetings
Positive Comments/Attention
Reward and Recognition
Positive Teacher Notes
Class of the Month Awards
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In addition to the behavior expectations listed below, each classroom has its own set of rules with
rewards and consequences. At the start of the year and periodically throughout the year the teacher
will review these rules with the students.

The following Expectations and Responsibilities apply to students in grades E-5

1. Students are expected to treat themselves and others with respect.
Students are expected to follow classroom rules for talking, answering questions, and
moving about the room.

3. Students are expected to keep their hands, feet, objects, and inappropriate language to
themselves.

4. Students are expected to walk and move responsibly throughout the school.

5. Any dangerous objects, real or toy, are not allowed on any school property.

Guiding Respectful and Responsible Individuals (GRI) Reinforcement Plan

Prior to parents being notified of a discipline problem, a student will have received guidance from
the adults working in our school. All classroom teachers and paraprofessionals utilize a discipline
approach called “assertive discipline.” With this discipline approach, students have their name
written on the board as a warning, followed by check marks.

Guiding Responsible Individuals (GRI) Discipline Plan Steps: All adults working in the school
are empowered to recognize positive behavior and correct inappropriate student behavior as it
occurs. When inappropriate behavior is corrected, the child’s homeroom teacher will be notified,
and the following steps will be taken to assist the child.

Step #1 Guidance: A student who is observed failing to behave appropriately will be referred
to his/her homeroom teacher for guidance. This allows the teacher to review the behavior
problem with the child and provide assistance as needed. In some cases the teacher will
include the school counselor and/or the principal in this process.

Step #2 Parental Contact/Referral: If the student behavior requires additional attention, the
teacher will initiate a referral process, resulting in a note being sent home, a phone call to a
parent, or an office referral based on the situation. At this stage the principal and/or guidance
counselor may become involved.

Step #3 Intervention: In the event that a student demonstrates continued problems following
rules or engages in any of the behaviors listed under Referral Behaviors or Intervention
Behaviors below, he/she will be referred to the principal’s office for further discussion. A
letter will be mailed home outlining the problems, and the child will be required to serve after
school detention the following day from 3:10-4:00. Parents will be responsible for picking up
their child at 4:00. In the event of a conflict with the detention date, an alternate date will be
assigned.

Guiding Responsible Individuals (GRI) Referral Process Explained
To assist families in understanding the types of behavior this plan is designed to address, two

categories of behavior are outlined below:

Referral Behaviors: Three referrals results in assignment to after school detention.
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Failure to follow classroom/school rules

Misuse of bathroom facilities

General unsafe behavior

Misuse of playground equipment

Inappropriate behavior at lunch tables

Running in the hallway

Other minor forms of inappropriate conduct not specifically mentioned here.
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Intervention Behaviors - This results in an immediate referral to the principal.
1. A student violates any of the district wide standards of appropriate and acceptable
behaviors.
2. A student displays any of the types of behavior listed below.

a. A student’s behavior excessively disrupts the rights of others to an education.

b. A student’s behavior endangers other students, employees, themselves or causes
damage to property.

c. A student displays excessive anger, disrespect, or threatening behavior towards a
student or staff member, including comments, facial expressions, written material, or
actual physical contact or the threat of contact.

d. A student uses offensive or vulgar language and/or discusses lewd subject matter.

e. A student bullies or harasses another student by means of ostracizing, teasing, name
calling, physical contact like pushing or any other type of behavior specifically
mentioned here that intimidates, embarrasses or humiliates another student.
Students who engage in a fight.

Weapons use and/or possession.
Lying, cheating or stealing.
Possession or use of illegal chemicals.
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One or more of the following consequences will be enacted in the event of severe student
misconduct:
1. Parent/Guardian conference will be required.

2. The student may serve a minimum of one day of after school detention.

3. The student may serve in-school suspension in a behavior room.

4. The student may receive out-of-school suspension.

5. The student may be excluded from classroom or school wide functions, parties, or field
trips.

6. The student may face law enforcement referral.

7. The student may face possible expulsion.

Guiding Responsible Individuals (GRI) Supervising Staff Responsibilities

1. Post the school rules in appropriate areas of the building.

2. Teach the rules, and explain the consequences to each student throughout the school year.

3. Monitor student behavior, provide guidance, treat students with respect, utilize the policy in

a fair and consistent manner, and assist students in their endeavor to be responsible citizens.

Positive Rewards for Positive Behavior
At the end of each 12 Week Grading Period classroom teachers will conduct a “Positive Rewards”
activity to honor students who have behaved in a positive manner. Students who have not had to
serve any form of detention during the 12 weeks will earn the privilege to attend the positive
rewards celebration conducted by the classroom teachers.
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WHAT HAPPENS IN DETENTION? When a student is given detention, he/she will be
expected to sit quietly for the entire time working on schoolwork. They are there to learn that there
are consequences for their behavior.

WHO WILL SUPERVISE DETENTION? In order for this program to be successful, all
certified staff members supervise detention on a rotating basis.

WHEN WILL DETENTION BE HELD? Detention will be held when it is necessary from 3:10-
4:00 PM.

HOW WILL THE DETENTION SUPERVISOR KNOW WHO IS ASSIGNED
DETENTION? Each day there is an assigned detention a detention list will be distributed to the
assigned staff member by 1:00 PM.

ADRIAN ELEMENTARY SCHOOL ACADEMIC ACHIEVEMENT PLAN
In an effort to promote academic achievement and emphasize student accountability for their
academic work, the following plan was enacted for students in grades 3-5.

I.  GRADING POLICIES: Please Note Change from Four Quarters to Three Trimesters
The elementary academic year is divided into three trimesters, with three main grading periods and
three midterm progress reporting periods. Parents will be provided a midterm report of their
child’s progress in school.

A. Primary Grading Information (Grades K-2): Students in grades K-2 will receive the
following letter grades on their report cards:
S = Satisfactory, I = Is Improving E = Exceeds Expectations N = Needs More Time

In addition to these letter grades, subject specific checklists are utilized to show growth in
Reading, Mathematics, and Social Growth and Development.
B. Intermediate Grading Information (Grades 3-5): Students in grades 3-5 will receive the
following letter grades on their report cards:

A+=100% A =93-99% A-=90-92.9%
B+ =87-89.9% B = 84-86.9% B- =80-83.9%
C+="77-719.9% C =74-76.9% C-=170-73.9%
D+ =67-69.9% D =64-66.9% D- = 60-63.9%
F =0-59.9%

In addition to these letter grades, subject specific checklists are utilized to show growth in
Reading, Reading Counts, Mathematics, and Social Growth and Development.

C. Grades 3-5 Honor Roll: In an effort to promote high achievement, Adrian Elementary will
maintain an A & B Honor Roll for students in grades 3-5. The Honor Roll distinction will
appear on the child’s report card. The following subjects will be weighted, graded and
averaged together to determine honor roll eligibility. Weighted at 1.0: Mathematics, Social
Studies, Reading/Language Science and Health. Weighted at .25: Music, Physical
Education, Library, Art and Computer.
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II. Homework Policy:

All students in grades K-5 will be assigned homework throughout the school year. The amount of
homework will vary according to the grade level. On average a 5™ grade student can expect to
have up to an hour of homework each day, and a first grade student 10-15 minutes per day. The
primary purpose of homework is to provide students an opportunity to gain further practice on a
skill they are learning in school. This is also an opportunity for parents to observe what their child
is learning in school. Each student in grades 3-5 is issued an assignment notebook to keep track of
their daily assignments. This book is to be filled out each day, brought home daily, and signed by
the parents as per the classroom rule regarding this matter.

A. Types of Homework: Typical homework assignments will include reading, math
activities, spelling words, etc. In addition, students are sometimes assigned a project that
they have to complete over a period of time.

B. Homework Assignment Due Dates: In most cases an assignment is due the next day.
Exceptions to this rule include the following:
*Longer term projects, such as State Reports or Science Fair Projects. The classroom
teacher will provide specific information regarding due dates, etc.

*Illness: Students who are ill will have one additional day for each day they are ill to turn
in their work.

C. Consequences for Late Work: Most students do an excellent job of turning in their
assignments on time. In order for a student to get the most out of a learning activity, the
following things need to take place:

a. They need to have information presented to them.
b. They need to have an opportunity to practice what they have learned.
c. They need to receive timely feedback from their teacher, including graded assignments.

This timely feedback can only occur when assignments are handed in on time, and teachers
return the assignments promptly. In an effort to promote the importance of turning in
papers on the due date, Adrian Elementary has the following policy in place:

a. Assignments are due the next day by the start of the class period unless otherwise noted.
b. If an assignment is not turned in on time, the paper will be considered overdue and will
be deducted 20%. Failure to turn in an assignment one day late will result in a 50%

reduction in grade.

c. Failure to turn in the assignment after two days will result in a no credit grade for that
assignment.

d. The parents of a student who receives three “No Credit Grades” in a tri-mester will
receive a “Notice of Deficiency” in the mail and a conference between the teacher,
parent and student will be requested to get the problem solved. The student will also be
required to serve academic detention for every three “No Credit Grades” received
during each 12 week grading period. Academic Detention consists of the student
spending the noon hour in the office working on schoolwork, eating lunch, and
receiving guidance from the principal or school counselor.

e. Recognizing that there can be extenuating circumstances, each student will be granted
two free passes each tri-mester that he/she can use to avoid losing a letter grade on a

45 7/2008



late assignment. The assignments need to be turned in the next day. Once these passes
are used, no exceptions will be made.

Student-Parent-Teacher-Principal Compact

Our families and our teachers want the same for students, which is success in school. We know
that when students, educators and parents all work together, schools are better and children are
more likely to do well in school. Below are some of the responsibilities that both schools and
families have for student success:

1. We know children do best when they are in safe and orderly schools.

2. We know students do best when teachers use multiple, high quality instructional strategies
to help children learn.

3. We know children do best when they come to school regularly, on time and well rested.

4. We know children do better when their parents are involved in their learning and stress the
importance of education.

5. Children who have a variety of learning materials, such as high quality literature, and have
appropriate access to television and other forms of technology come to school better
prepared to learn.

It takes a partnership between families and schools to make these things happen so that children
can succeed. In order to secure this partnership our Title I School Wide Advisory Council has
developed a written pledge that lists the responsibilities of each of the partners.

These are ideas that can help each child succeed. You received the Student-Parent-Teacher-
Principal Compact at your child’s Meet and Greet Conference. Please go over the pledge with
your child to ensure that he/she is willing to do these things to be a better student. If you and your
child are in agreement with this pledge, please sign the Compact where indicated and return it to
school in your child’s Friday folder. This Student-Parent-Teacher-Principal Compact is included
in this handbook for you to keep at home.

All of us at Adrian Elementary School believe this will be a good way to start the year and a good
way to form a partnership with you so that each child will have a successful year in school. Ifyou
have any questions please feel free to contact your child’s teacher.

PARTNERSHIP PLEDGE

RESPONSIBILITIES FOR LEARNING - A TEAM APPROACH

This agreement is a pledge to work together. We believe that this agreement can be fulfilled by our
team effort. Together we can improve teaching and learning.

STUDENT AGREEMENT
As a student, I pledge to:
*Attend school regularly and on time.
*Have a positive attitude towards self, others, school and learning
*Know and obey all school and class rules
*Be respectful to my schoolmates and the adults that help me learn
*Ask for help and ask questions when I don’t understand something
*Work as hard as I can and complete all assignments on time
*Limit my TV viewing and agree to do my schoolwork and read good books
*Discuss with my parents what [ am learning in school
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Signature of student

PARENT/GUARDIAN AGREEMENT
As a parent/guardian, I pledge to:
*See that my child attends school regularly and on time
*Support the school in its efforts to maintain proper discipline
*Establish a quiet study time and encourage good study habits
*Encourage my child’s efforts and be available for questions
*Stay aware of what my child is learning
*Find out how my child is progressing in school by attending conferences and reviewing
schoolwork
*Respond to communications sent home
*Limit my child’s TV viewing and make sure my child completes schoolwork and spends time
reading good books
Signatures of parent/guardian

HOMEROOM TEACHER AGREEMENT
As a teacher, I pledge to:
*Respect, love and encourage children, their ideas and their growth
*Find out what techniques and materials work best for each student
*Vary the techniques, materials, and pace of instruction to ensure all students master the
desired outcomes
*Expect students to master the desired outcomes by focusing on achievement
*Be available to meet to explain or answer questions about schoolwork
*Provide necessary assistance to parents so their children can be successful learners
*Communicate regularly with parents and students regarding progress in learning and behavior

Signature of homeroom teacher

PRINCIPAL AGREEMENT

As a principal I agree to:
*Work with all staff to create a welcoming environment for students and parents
*Communicate the school’s mission and goals to students and parents
*Work with all staff to maintain a positive and safe learning environment
*Support and reinforce the partnership between parent, student, staff and principal
*Provide a focus for providing appropriate in-services and training for staff and parents
*Maintain and foster high standards of academic achievement and behavior

Signature of principal
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